
Clinical Impact Awards: How to Apply Guide 

1. Register your account or log into your existing account.  
https://awards.national-clinical-impact.nhs.uk/s_Login.jsp?lang=1&prole=0 
 

 

2. Click on ‘My Profile’ 
 

 

 
 
 
 
 
 
 

https://awards.national-clinical-impact.nhs.uk/s_Login.jsp?lang=1&prole=0


 
3. Create your profile and ensure the organisation you are registered under is 

correct. Clinical academics should register under the organisation where they 
hold an honorary contract. 
 

 

 

4. Completing the diversity section is optional. This information is collected by the 
ACCIA team to monitor applicant diversity and help improve the inclusivity of the 
scheme. It is not shared with assessors. We encourage applicants to complete 
it so our data is as accurate as possible. 
 

 

 



5. Once you are finished click on “Submit Profile”.  
 

 

6. On the main page, click on ‘Apply for a Clinical Impact Award’ 
 

 

7. Click on ‘Apply’ 
 

 



8. Click on ‘Begin Application’ 
 

 

9. Click on ‘Yes’ 
 

 

10. Fill out the ‘Details’ section. You can add rows by clicking on the blue plus side. 
 

 



 

 

11. The personal statement is optional but can influence assessors. Successful 
applicants’ statements are published, though you can withhold permission. 

➢ There is a character limit in each text box. 
➢ Clicking out of a text box automatically saves your entry. You can also 

save your progress anytime by clicking ‘Save Draft’. 

Click ‘Next’ when you have completed section.  

 

 



 

 

12. Fill out the ‘Job Plan’ section. If you’re unsure what information a question is 
asking for, click the ‘grey question mark icon’ for additional guidance. 

 

 

 

 

 

 



 

13. If you have any extenuating circumstances, include them in the ‘Job Plan’ 
section under the text box titled ‘Significant changes in your job plan over the 
last 5 years’. Click ‘Next’ when you have completed section.  
 

 

 

14. Complete the ‘Domain 1’ section and click ‘Next’. Include evidence that shows 
impact beyond your job plan and avoid repeating information or including 
unrelated activity. For more guidance, see the 2026 Guidance Document and 
Do’s and Don’ts Document. 
 

 



15. Complete the ‘Domain 2’ section and click ‘Next’. Include evidence that shows 
impact beyond your job plan and avoid repeating information or including 
unrelated activity. For more guidance, see the 2026 Guidance Document and 
Do’s and Don’ts Document. 

 

 

 

16. Complete the ‘Domain 3’ section and click ‘Next’. Include evidence that shows 
impact beyond your job plan and avoid repeating information or including 
unrelated activity. For more guidance, see the 2026 Guidance Document and 
Do’s and Don’ts Document. 
 

 



17. Complete the ‘Domain 4’ section and click ‘Next’. Assessors will not look at any 
external sources, such as URLs or reference links, so do not include them. When 
presenting publications, only list where you are an author on the paper and 
ensure this is clear in the application. For more guidance, see the 2026 
Guidance Document and Do’s and Don’ts Document. 

 

 

 

 

 

 

 



18. Complete the ‘Domain 5’ section and click ‘Next’. Include evidence that shows 
impact beyond your job plan and avoid repeating information or including 
unrelated activity. For more guidance, see the 2026 Guidance Document and 
Do’s and Don’ts Document. 
 

 

19. Tick the box to confirm your application is accurate, then click ‘Submit for 
employer verification’. Let your employer know you are applying and give them 
a heads-up to verify your application. They will receive a notification once 
submitted, and the system will send reminders, but it’s still helpful to discuss it 
with them directly. 
 

 



20. If you see a ‘Submission failed’ message, it means some compulsory sections 
are incomplete. Go back and fill the sections indicated before submitting. Make 
sure you provide an answer for every domain, as assessors score all domains. 
 

 

 

21. Your employer only needs to sign off your application; you do not need their 
permission to apply. Once they have verified it, you will receive an email. You can 
then review the employer section and, if you are happy, submit your application. 
You will receive a confirmation email once it has been submitted. 
 

 



22. To withdraw your application, click the ‘Withdraw’ button and select ‘Yes’ on the 
confirmation alert. If you withdraw by mistake, contact the ACCIA team to 
restore your application. 
 

 

 

23. Your progress is automatically saved as a draft on the home page. You don’t need 
to start a new application each time you want to add to it. 
 

 

 



24. If you have any questions, please first check the ‘Frequently Asked Questions’ 
on the main page. If your query is not covered there, you can contact the ACCIA 
team via email. 
 

 

 

 

 

 


